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Loganville-Springfield Newsletter 
Back to School Edition  

August 2017 

 
Dear Loganville-Springfield Parents/Guardians: 

 
On behalf of all the staff members, I would like to welcome everyone to Loganville-Springfield 
Elementary School. It is hard to believe that summer vacation is coming to an end, and the school 
will once again be filled with the smiling faces and joyful laughter of our children. 

 
I am excited and honored to start my second year as principal here at Loganville-Springfield Elementary 
School and feel privileged to work with your child each and every day!  

 
As another school year begins, I would like to encourage you to become actively involved in your 
child’s education.  I certainly realize that many of you lead busy lives.  However, taking just a few 
minutes in the evening to read to your child, talk with your child about school, or simply see that your 
child is organized for the next school day can have great benefits. 

 
I am confident the 2017-2018 school year will be filled with opportunities for your child to learn and 
grow socially, emotionally, and academically.  The Loganville-Springfield faculty is a hard-working, 
dedicated group of professionals committed to providing the children with a quality education. They 
have been busy preparing their classrooms, collaborating on curriculum, and planning for the first 
days of school. 
 

This first newsletter is packed with important and some NEW information which will 
help you throughout the school year. Thank you for taking time to read these pages. 

 
Enjoy the beginning of the school year and all the excitement it brings! Please do not hesitate to 
contact any of us at Loganville-Springfield should you have a question or concern. 

 

 
 

Sincerely, 
 
Kelly S. Kessler 

 
Kelly S. Kessler 
Principal 

 
 
Please check our Loganville-Springfield’s website for additional information and announcements of 
upcoming events.  Our school’s website is a link on the Dallastown Area School District 
website:   www.dallastown.net 
 

http://www.dallastown.net/
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Arrival & Departure for Students 
Car Riders: 

We have a large number of students who are car riders at arrival and dismissal. This sometimes 
results in our car line extending back into the side alley that leads to our school campus. When this 
happens, our buses have a difficult time using the alley to access the front of the school. To help 
address this growing concern, I am asking parents to follow the following procedures. 

Parents who are dropping off and picking up their children should approach the school via the 
side alley (from Loucks Road) and enter through the lower parking lot only. To help keep our line 
from backing up into the alley, please utilize both LOWER entrances in the lot. (Do not use the 
upper lot entrance.) When the cars from the two lines meet, please respectfully take turns and use 
the “zipper” method to merge into one line.  

 

Times for drop off or pick up: 

Arrival - drop off (8:35-8:45 AM): (See morning drop off map. Appendix A)  

• Please do not arrive at the school before 8:30 AM. The best time frame to arrive is 
between 8:40-8:45 AM. This will give plenty of room for the first group of buses to 
clear out. On most days, all of the buses are gone by 8:40 AM. Your child will have 
plenty of time to walk to his/her classroom before the 8:50 AM start bell. Once all 
the buses exit the school campus, we will allow cars to pull up to the front of the 
school to drop off children.  

• Parents should wait in the car line and release their child(ren) once the line (length 
of the building) stops at the mailbox. PLEASE have your child(ren) sit on the right 
side of your car for exiting. The entire line of cars should release your child(ren) at 
the same time. Parents should then exit down the side alley to help with the bus 
traffic. We will have two staff members standing at the side of the building to make 
sure these guidelines are followed and the students safely enter the school. 

 

Departure - pick up (3:25-3:45 PM):  (See afternoon pick up map. Appendix B) We will begin our 
dismissal process at 3:20-3:25 PM.  Any student who is a car rider will be called to report to the 
gym at 3:20.   

• Parents who are picking up their children at dismissal are encouraged NOT to use 
the front entrance of the school. Parents should approach the school by coming up 
the side alley (from Loucks Street) and entering our lower parking lot. Parents can 
then drive to the gym, pick up their child(ren), and return through the lower 
parking lot and down the side alley. See map. This would mean that only buses 
should be using the front entrance at dismissal. While we can’t control all traffic 



3 
 

using our main entrance at dismissal, we can avoid a lot of congestion by following 
this suggested pattern. 

•  A child will not be released until his/her car is in front of the gym door.  Staff 
members will be in the gym to supervise this dismissal process.  Parents should wait 
in the car line and not park and walk to the gym to pick up children.   

• Although we will begin our car rider pick up process at 3:20, if you wait to arrive 
until closer to 3:35 or 3:40, you will avoid a lot of congestion.   
 

Start of the Day: 

The official school day starts at 8:50 AM when students are to be in their classrooms ready to 
begin.  A bell rings at 8:50, and students who are not in their classrooms are marked tardy (unless a 
bus is late).  Students arrive on buses between 8:30 and 8:45 AM.  Car riders and walkers should 
arrive between 8:35 and 8:45 AM. Parents are reminded that students are not to be dropped off or 
walk to school before 8:35 AM. Parents may walk their child to the front of the building, but will 
not be able to enter the building during morning arrival times. 

 

End of the Day: 

Students who are walkers or car riders will be dismissed at 3:25 PM.  Students who ride buses will 
also begin their dismissal at approximately 3:25 PM (although some buses will not arrive for pick 
up until closer to 3:45 PM). 

If you plan to pick up your child before the end of the day, you need to come to the office where 
the secretary will call your child from his/her room.  Sending a note to your child’s teacher in the 
morning helps in getting assignments ready before the student leaves.  

 

 

Practice Safety Drills 
Please note that we will hold monthly fire drills as part of the state mandated regulations. We will 
also conduct practice lock down and active shooter drills throughout the school year. Reliance Bus 
Company will also conduct practice bus evaluation drills throughout the school year. 

Our first practice fire drill will be conducted on September 12th and practice lock down drill on 
September 13th. 
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Student and Parent Handbook 
The handbooks are provided at the beginning of your child’s student planner. This is an extremely 
important source of information for you and your child. You will receive an email from Thomas 
Stauffer with information and links to access the InfoSnap website where you will be asked to sign 
off that you have reviewed the handbook.  

 

Teacher Communication 
Our teachers certainly want to hear from you throughout the school year.  Your questions, 
concerns, and compliments are important to us. The teachers will do their best to respond to your 
communication as soon as possible. However, please remember if you email a teacher or leave a 
phone message for him/her, you might not receive an immediate response. The teachers are 
working directly with the children for most of the school day and may not respond to your email or 
phone message until the end of the day or beginning of the following day. Teachers will respond 
within 24 hours of receiving your communication.  

If you would like to meet with your child’s teacher, please contact the teacher or call the main 
office to schedule a time. If you come to school expecting to meet with a teacher immediately, they 
may be engaged in other activities and meetings and not able to meet at that time. Please be 
considerate of teachers’ schedules and make an appointment. If you need immediate assistance, 
please see Mrs. Kessler, principal, in the front office. 

 

Student Attendance  / Reporting Absences 
You can report your child absent by using one of the following two methods: 

1. Call the school the morning of the day of the absence (717-428-2240). Please feel free to 
leave a message on voicemail to report your child’s absence. It is not necessary to speak to 
someone personally. 

2. Email our school’s office by clicking on ‘Reporting Student Absences’ under the Parents 
tab on our Loganville-Springfield home page. (lsabsences@dallastown.net)  

A refrigerator magnet will be sent home with your child with how and what to report for your 
child’s absence.  

Policies and procedures for accumulated excessive absences or illegal absences (which would 
require a doctor’s note) will continue to be enforced per district Policy #204.  

 

 

mailto:lsabsences@dallastown.net
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Bus Guidelines 

School bus transportation is a privilege and convenience that can be revoked. Persistent disregard 
of bus rules will result in a loss of bus r iding privileges. Should a student lose this privilege, it 
becomes the responsibility of the parent or guardian to provide transportation. Reliance Student 
Transportation aids the Dallastown Area School District in maintaining the safety of its students by 
obtaining video and audiotapes of all behavior on its buses. As a result, students and their 
parents/guardians are informed that they should not expect any conversations or behavior to be 
exempt from this recordation. The district maintains responsibility over the safety and conduct of 
students while being transported on an assigned school bus. As such, the following bus conduct 
rules should be respected and will be enforced by school officials: 

1. The driver has absolute control of the bus and of the conduct of those riding on it, except 
in the presence of a teacher or principal. 

2. Remain seated and facing forward during your bus ride.  
3. Never put your hands or head out of a bus window. 
4. Never attempt to get off or on the bus while it is in motion. 
5. Always enter or exit the bus through the front door. The rear door is not to be used except 

in an emergency or for an evacuation drill. 
6. Do not cross the road after you get off the bus until you are absolutely sure that it is safe to 

do so. Look both ways for approaching vehicles before crossing in front of the bus. 
7. Do not litter, deface, or damage the bus in any way. Students will be held accountable for 

the repair or replacement cost of deliberately damaged bus property. 
8. Misbehavior of any kind will not be tolerated. Students who misbehave may be denied the 

privilege of riding the bus and/or receive school consequences. 

Parents/guardians should notify the transportation department of any bus problems or concerns. 
717-244-4021 ext. 4293 

• Students should be waiting at the designated bus stop at least 7 minutes before bus arrival 
time. 

• Students are only allowed to be assigned to one AM bus, and one PM bus. Students may 
not ride any other bus unless an exception has been granted by an Administrator in the 
instance of an extreme emergency. 

 

Dress Code  
Sneakers are the best footwear for elementary school students. 

As you review the handbook’s dress code section with your child, please note the following: 

• No hats may be worn inside the school building, unless we are having a special spirit day. 
• Items of clothing or accessories worn in such a way as to attract undo attention should be 

avoided.  
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Principal Communication 
During the school year, I will be sending my monthly newsletters, PTO information, and other 
school/district communications via email. This works very well and considerably reduces the use of 
paper! At this year’s parent orientation, you will be given the opportunity to update your email 
address to indicate where you would like this information sent. Emails will be sent through our 
School Messenger system, and each child can be associated with two parent/guardian emails.  
Throughout the year, if your email address changes, please call the school office to have your 
information updated. 

Hard copies of items will be provided for those families without email access upon request. 

 

School-Wide Effective Behavior Management System 

SWEBS 
SWEBS is an acronym for School-Wide Effective Behavior Management System.  The purpose of 
SWEBS is to create clear expectations for our students’ behavior. The system provides periodic 
rewards for those students who consistently meet the school’s expectations for behavior. 

Loganville-Springfield has three expectations for students’ behavior. They are: 

o Be Safe 
o Be Respectful 
o Be Responsible and ready to learn 

Look for “positive” bees coming home.  Teachers give these bees periodically to students who go 
“above and beyond” with great behavior.  

Check out our school-wide expectations on the back of your child’s homework folder! 

 

Field Trip Guidelines for Chaperones 
Teachers often need chaperones to assist them on various field trips throughout the year. The 
following guidelines will provide you with more information regarding parent chaperones:   

• Adults with clearances will ONLY be chosen to chaperone field trips. If interested in 
chaperoning, I encourage you to obtain your clearances now. Below is the link to the 
district’s website to help you obtain your clearances: http://dallastown.net/Page/5910    

• Please know that we are limited in the number of adult chaperones that accompany us on 
field trips. We will only take the number of adult chaperones necessary to effectively 

http://dallastown.net/Page/5910
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supervise the children during  the trip. We need to be cognizant of the number of seats on 
a bus. Due to cost reasons, we only take the number of buses we absolutely need.   

• Parents going on field trips should understand that they are expected to supervise and 
monitor a small group of children during the trip. Because of this, a parent should not 
expect to spend the entire day with just his/her child. We expect parent chaperones to be 
willing to supervise several students during the day and complete any other tasks assigned 
by the teacher.   

• We discourage parents from driving themselves to the field trip location and meeting the 
class. Please understand that a field trip is an educational experience for the students 
during the school day. Teachers are on tight time schedules during field trips and cannot 
be expected to accommodate these extra requests.   

• Parents are able to take photographs of their children and friend on the trips. Those 
photographs including other children SHOULD NOT be placed on any social media sites. 
If a photograph is placed on any social media site, that adult will not be allowed to 
chaperone field trips in the future. 
 

School Visitors 
We certainly encourage visits from parents/guardians. To ensure order in the school and to 
protect the safety and security of students and staff members, I would like to highlight a few 
sections of the district’s policy regarding School Visitors (passed by the Dallastown Board 
of Education on April 12, 2012). The full policy can be found on our district’s website. 
 
BUILDING ENTRY - Upon arrival at the school, visitors will identify themselves to the 
office personnel through the interactive speaker/security system.  If permission is granted 
for entry, visitors next must register in the office using our Raptor Visitor Management 
System. Visitors must prominently display a visitor’s badge in the building or on the 
grounds of the school.  If a visitor does not follow safety and security procedures, the 
principal or his/her designee may ask the visitor to leave the building and grounds of the 
school. 
 
SCHEDULING OF APPOINTMENTS – All visitors expecting to meet with a teacher, 
staff member, or administrator are to have scheduled appointments.  Appointments may 
be scheduled during a teacher’s planning time, before or after school, or at a mutually 
convenient time. 
 
VISITOR INTERRUPTIONS – Unscheduled visits or conferences with teachers or 
students during the school day result in interruption of the overall educational process and 
are generally discouraged except in an emergency or unusual circumstance. Visitors may 
not interrupt a teacher who is teaching a class or otherwse supervising students. 
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Birthday Invitations 
Birthday invitations are not to be distributed at school unless: 
 All students in the birthday child’s class receive an invitation.  

 If the birthday child is a girl, all the girls should receive an invitation. If the 
birthday child is a boy, all the boys should receive an invitation.  

 Look for information from the PTO regarding a student directory. 
 

Visiting the School for Lunch 
Beginning in October you are welcome to join your child for lunch in the cafeteria. You just need 
to call the school office that particular morning to make a “reservation.” The only exceptions to 
this will be the days on which we have our Thanksgiving meal, December Holiday meal, and our 
Senior Citizen meal.  Due to space limitations, we also cannot accommodate parents on the days 
in which the Book Fair is set up in the cafeteria. Please bring your license with you on your initial 
visit if you are not already in our Raptor system. 

 We ask that you purchase the school lunch or pack a lunch from home for the visit. 
Absoluelty no fast food or resturant purchased food will be allowed to be brought into the 
cafeteria. If you choose to bring in this type of food, you will need to sit in the front lobby 
to eat with your child.  

 You are not permitted to follow your child to the playground or classroom for lunch 
recess. 

 

Medication at School 
• All medications shall be brought to the nurse’s office, or the main office if the nurse is 

unavailable, by the parent/guardian or by another adult designated by the parent/guardian.  
All medication must be stored in the original pharmacy-labeled container. 

• All prescription medications that are to be dispensed during school hours must be 
accompanied by a written authorization signed by the doctor and parent/guardian.  If the 
child is continuing the same medication from one year to the next, a NEW signed 
authorization must be submitted. We cannot use authorization from previous years. 

Please review the handbook for further medication procedures, or contact the school nurse with 
any questions. 
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Appendix A 
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Appendix B 


